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Template for Guidance Plan:
Transitions, Pathways and Opportunities

This resource has been developed in order to provide an example of how the content from the webinar ‘Whole School Guidance: Focus on Transitions, Pathways and Opportunities’  can be incorporated into a post-primary Guidance plan.
This template aims to provide a stimulus for thought and is not prescriptive in terms of the content of a guidance plan. It may be adapted to meet the needs of the school and appended into a preexisting Guidance plan. Some examples of how a post primary school MIGHT approach the topics of transitions, pathways and opportunities are outlined below in grey. The table on ‘Transitions’ is provided as a complete example while the table on ‘pathways’ and ‘opportunities’ provide some ideas only.

Focusing on Transitions
In our school, it is recognized that students will experience a number of transitions. Each transition can be characterised as having a potential impact on a student’s send of self, their learning and their career path. Hence, the following ‘transitions’ are identified as regularly occurring in our school and supported through Whole School Guidance as follows:

	
	Guidance for All

	Guidance for Some

	Guidance for a few


	From primary school to post primary.
	· School ‘open night’ each October
· Parent and student evening in April prior to transition
· Induction day in late August
· Introductory assembly- meeting key figures (Year Head, tutors, Guidance Counsellor)
· Mentoring/ buddy system put in place with TY mentor/6th year prefect
	· Students requiring additional support meet with an appropriate/ nominated person from the ‘Student Support Teams.’
· A detailed and purposely compiled ‘welcome pack’ is provided to parents and students.
· Contact with feeder primary school and parents in advance to assess supports required.
	· Parents and students meet with school principal during the summer months where circumstances are extraordinary. 
· Attendance is monitored by tutors and those with irregular attendance are contacted to assess supports required





	From 1st year to 2nd year
	·  End of year assembly by year head focusing on transition.


	· Relevant supports put in place for students re: study/ organisation skills 
E.g.: support with timetable/ use of lockers
· ‘Homework club’ facilitated by the school for 1 hour each day- available to those who require support. 
	· Students displaying challenging behaviour have one-to-one meetings with year head to set targets for 2nd year. 
· Attendance is monitored by tutors and those with irregular attendance ' are contacted to assess supports required

	From 2nd year to 3rd year
	· End of year assembly with the year head
· Study skills seminar with all students organised by Guidance Counsellor 
	Students who require extra support around CBAs identified and supported by tutors
	Students who have demonstrated poor attendance at the end of 2nd year meet with year head and parents at the beginning of 3rd year

	From 3rd year to TY
	Parent and student evening outlining programme options-
TY, 5th year, LCA, LCVP and work experience.
Input from GC, Teacher & current students of these programmes
	Meetings with students going straight to 5th year re: subject choice and implications.
Meeting LCA class candidates/ their parents.
	· meetings with students/ their parents, as required. 
· Attendance is monitored by tutors and those with irregular attendance are contacted to assess supports required

	From TY to 5th year
	· Subject choice information sessions with the GC and LC subject teachers.
· Work experience- support re: 
-CV& cover letter preparation.
-Seeking work
-Change of environment& expectations
-Reflective journaling
-Coping with setbacks

· ‘Check ins’ on site coordinated by the TY coordinator
· Attendance at open days/ career events
· Engagement with TAP/ other programmes.

	· ‘Taster’ classes made available to those who wish to sample a new subject offered at Leaving Cert prior to choosing one.
· Study skills seminars made available in small groups.
	Attendance is monitored by tutors and those with irregular attendance are contacted to assess support required.
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	From 5th year to 6th year
	· Invited speakers re: future options (education/ employment)
· Attendance at open days/ career events
· Mock interviews conducted with parents/ volunteers in advance of PLC and LCA exam interviews etc.
	Study skills seminars made available in small groups.

	Attendance is monitored by tutors and those with irregular attendance are contacted to assess support required.


	From 6th year to life after school
	· Assign each student to a ‘mentor teacher’ who will check in on them at intervals throughout the year.
· Attendance at open days/ career events
· Mock interviews conducted with parents/ volunteers in advance of PLC and LCA exam interviews etc.
· HEAR/DARE/Susi information disseminated to all
	Small group support is provided to those requiring it re: 
-DARE
-HEAR
-SUSI
…applications
	1-1 meetings with the GC, as required to evaluate options and formalize plan for after school. 

	From one subject level to another
	Clear process whereby subject levels are discussed with students/parents outlined in parent handbook.

	
	· Students are facilitated if they wish to move ‘up’ a level by speaking with subject teacher and guidance counsellor. 
· Students will need to ‘check in’ with the subject teacher& guidance counsellor (and receive permission from their parent/ guardian) if moving ‘down’ a level to assess potential implications on future choices.





	From one subject to another 

	· All 1st year students undertake a ‘taster’ module of option subjects during their first term- this has eliminated difficulty with changing subjects in our school at junior cycle in general.
· All students undertake a module of senior cycle subjects as part of their transition year. This minimizes difficulty with subject choice at senior cycle.
	· Where some students do not get their first-choice subject options, the closest alternative is made available to them.
· Our school offers some applied Maths and German outside of the school timetable as options for interested students. 
	· When students move from TY into 5th year, a small number of students will be accommodated to change if timetabling allows
· Students will need to ‘check in’ with the guidance counsellor and receive permission from their parent if changing a subject to assess potential implications on future choices.

	From adolescence to young adulthood 


	· WSG classes and input regarding: 
-Managing myself
-Managing my learning
-Managing my career path.
· SPHE programme:
-Coping with change/loss
-Joining a new group
-Appreciating difference
-Making good decisions
-Substance awareness 
-Self-management
-Healthy Lifestyle.
· RSE is delivered throughout junior and senior cycle.
· Information sessions regarding basic:
-Budgeting
-Tax information
-Digital literacy classes are provided.


	Leadership/Mentoring training provided to TY mentors and 6th year prefects who take on the role.



	Students requiring additional supports transitioning from school are invited to explore and assess options in conjunction with a parent/guardian






	Between friendship groups
	Exploring relationships/ friendships through SPHE/RSE:
-Coping with change/loss
-Joining a new group
-Appreciating difference
-Bullying
-Making good decisions

	Buddy system in place for 1st/2nd Year students with a TY student.
	Individualised supports may be required in certain instances 



Parents
Parents are informed about 'transitions’ throughout the school year in the following ways:
Parents of incoming 1st years are informed of information relating transitions through:
(i) school open night
(ii) Letter to those who are accepted in line with the admissions policy 
(iii) Information evening in May before students’ transition to 1st year     
Parents of 1st year students:
(i) are asked to sign students school journal each week. This journal is a main tool of communication between home and school.
(ii) have access to students’ timetable through VSware and can help students prepare books/equipment etc. for each day.
(iii) attend two parent teacher meetings for updates with teachers on how their child is getting on.
Parents of 2nd year students:
(i) Are invited to a ‘parent evening’ in September where pertinent developmental / educational and any emerging issues for their group are discussed. 
(ii) Can monitor their child’s attendance / attainment and behaviour through VSware.
(iii) Can connect with the Year Head through a designated mobile telephone.
Parents of 3rd year….
Enter details….
Parents of TY…
Enter details….
Parents of 5th and 6th year…
Enter details….



Whole School Approach
· The Guidance Counsellor has weekly meetings with the school principal in order to ascertain the needs emerging for all year groups throughout the academic year.
· The Student Support Team meets every two weeks.
· Year Heads are regularly in touch with parents as highlighted.
· Tutors play a pivotal role in support of students through their weekly ‘Tutor Pastoral Care’ class.
· Subject teachers all follow the same procedures if a student wishes to change a subject level.

Focusing on Opportunities
In our school, students will be provided with a number of opportunities throughout the academic year. Some of the ‘typical’ opportunities occurring each year include the following:

	
	Guidance for All

	Guidance for Some

	Guidance for a few


	Sports
	‘Sports Scholarships’ are introduced to all students during their Guidance Classes in TY.

A past student who has gone to the USA with a squash scholarship speaks at student assemblies during ‘Careers Week’

	In 5th year, the Guidance Counsellor takes the group of students interested in Sports Scholarships for an information session.
	The Guidance Counsellor and PE teachers support students who are applying for scholarships by....

	Competitions
	All TY students are encouraged to participate in multiple competitions including BT Young Scientist and Junk Kouture. 
	Competitions relating to Guidance are advertised on the Guidance notice board and are promoted over the intercom when they arise. Students are invited to participate in line with their level of interest 
	

	Scholarships
	Scholarships are introduced to all students during TY Guidance Classes. 
	
	






	International Opportunities
	All TYs complete the Euro-quest programme with the Guidance Counsellor, in collaboration with subject teachers. 

All TYs complete a Europass profile, CV& cover letter in preparation for work experience

All students attending college open days in TY/5th and 6th year are provided with the following template to facilitate discussion (I) regarding European opportunities within Irish HEIs/CFEs  (ii) with international universities
	Guest speakers (past pupils, businesses, colleges) are invited to share their stories/ highlight opportunities to study abroad and the benefits of international one’s education. All senior cycle students are invited to attend. The following template is used to support discussion.
	Some TY students engage in an Erasmus programme annually.
These students are supported in their (I) preparation for this experience (ii) reflection on skills learned afterwards.

The resources/ classes available via PPLI are brought to the attention of those who would like support to learn a language not offered in the school.

	College/University Open Days
	All students attending college open days in TY/5th and 6th year are provided with the following template to facilitate discussion (I) regarding European opportunities within Irish HEIs/CFEs  (ii) with international universities
	
	

	Student Leadership
	All students are informed about ‘student council’ at an assembly each year. The school runs an extensive ‘student council’ programme and all students are welcome to attend monthly meetings to raise issues.
	Students are encouraged to ‘lead’ in all aspects of school life e.g., sports teams / choir / drama etc. 

Students in 3rd year and above also support parent teacher meetings by showing parents where to go in the school and offering refreshments to parents and teachers.
	A prefect system (6th year students) and a mentor system (TY students) are in operation in this school.


	Student Volunteerism
	
	The school runs a ‘friends of the elderly’ programme with all students in second year.

	



Parents
Parents are informed about 'opportunities’ throughout the school year in the following ways:
Enter details….
Whole School Approach
Enter details….

Focusing on Pathways
In our school, all pathways chosen by students are treated with respect. ‘Pathways’ are addressed within the ‘Whole School Guidance Plan’ as follows:

	
	Guidance for All

	Guidance for Some

	Guidance for a few


	Apprenticeships
	Apprenticeships are addressed in Guidance Related Learning classes with 3rd year. They are also discussed at length with all students in TY and 5th year as part of their weekly Guidance class.
	The Guidance counsellor works closely with students who select this pathway (and their parents). 

The TY work experience coordinator assists students with finding placement with local businesses where possible

	Some students will choose to leave school after Junior Cycle to follow an apprenticeship programme. Where this is the case, the GCllr and year head meet with the student and their parents so that the student makes a fully informed choice.

	Further Education

(Template available here )
	Further Education is introduced in Junior Cycle Guidance Related Learning. 

Each TY student includes one FE course in their TY careers project. 

Classes in 5th and 6th year further discuss FE.
	The Guidance counsellor works closely with students who select this pathway (and their parents).

	

	Higher Education
	Enter details….


	
	




	Study Abroad
	During College Awareness Week, all junior cycle students are members of the school community are invited to share their college/ career journey (including study abroad experience) with tutor classes. The following template is used to support discussion

	Those interested in studying in Europe are made aware of the ‘Access Europe’ resources created by NCGE Euroguidance to support their research 
	Students interested in studying outside of Ireland are supported through the application process by the Guidance Counsellor


	Volunteering
	Enter details….


	
	

	World of Work
	Enter details….


	
	



Parents
Parents are informed about 'pathways’ throughout the school year in the following ways:
Enter details….
Whole School Approach
Enter details….
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