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PROCESS LIST FOR CENTRES



1 Book Facilitator at least 1 month before the CEIP Process
· You are free to book any Facilitator from the list of QF facilitators that are in section 10 of this toolkit


2 Send an email to Fionnula (fionnula.cooley@lcetb.ie) with booking dates for CEIP and SENI Evaluation – please use the tracking document provided


3  Complete the 2 day CEIP Process

4 Send a copy of your CEIP Report to Gerry Griffin, your local ETB and your QF Facilitator within 1 month of completion of the CEIP Process

· gerard.griffin@lcetb.ie
· National Co-ordination Unit
DES
Further Education & Training Centre
Clonroad Campus, Clonroad, Ennis, Co. Clare V95 XY96

5 Gerry Griffin can be contacted at any time and is available to you throughout the year on 065 6828930 or via email at gerard.griffin@lcetb.ie

[bookmark: _GoBack]You may also contact him following the CEIP Process should you wish to discuss - in confidence - any element of the 2 days that you feel you need support with.
