Sample Letter – Final PAO Adjustment Acknoweldgement



Apr 2016

<Date>
<Name>

<Address>
Ref:

<Insert reference number> (please quote reference on all correspondence)

Re: 

<Insert Name> 

DOB 

<Insert DOB dd/mm/yyyy> 

PPS No   
<Insert PPS No> (use PPS No in all correspondence) 

Dear <Insert Name>,

Further to your letter dated <insert date> and the pension adjustment order attached.

I wish to inform you that the contents have been duly noted and are now on the personal file of <Insert Name>.  [The Trustees must, however, await service of the valid PAO by the registrar or clerk of the court under S.12(21) of the Family Law act 1995 [S.17(21) of the Family Law (Divorce) Act 1996]                                                                              

On service of a valid PAO by the courts, I will be in contact with both <insert member name> and <insert non-member name> outlining benefits awarded under the pension adjustment order.

I trust this is in order.

Yours sincerely,

_________




Superannuation Section

Phone:  <Insert phone number>
E-mail: <Insert email address>
