Sample Acknowledgement Notice to Trustees

Apr 16
<ETB Headed Paper>


<Name>
<Address>
Ref:

<Insert Reference Number> (please quote reference on all correspondence)

Re: 

<Insert Full Name> 

DOB: 

<Insert Date of Birth dd/mm/yyyy> 

PPS No   
<Insert PPS Number> (use PPS No in all correspondence) 

Dear <Insert Name>,

I acknowledge receipt of Notice to Trustees dated <insert date dd/mm/yyyy>.

I wish to inform you that it is not the intention of the Trustees to be represented at this case.

Should you have any queries, please do not hesitate to contact me.

Yours sincerely,




__
Superannuation Section

Phone: 

E-mail: <Insert email address>

