Apr 16


<Insert Date>
<Insert Name>

<Insert Address>

Re: Additional Voluntary Contribution (AVC) Scheme

Dear <Name>
I refer to your recent application for retirement pension and your wish to purchase your service using monies from your AVC Scheme.
I can confirm that the Education and Training Board Teachers’ Superannuation Scheme/Education Sector Superannuation Scheme* <delete as appropriate> may accept transfer values from private pension funds. However, in order to complete the transaction further information is required. 
You should in the first instance apply in writing to the pension section of (insert ETB name) stating your wish to effect a Transfer Value from a private pension product. In your application, you should supply the following information which is obtained from your AVC provider:

1. PPS number

2. The title of the pension product

3. The name of the pension provider

4. The current value of the pension fund 
5. A statement that the pension provider is willing to effect the transfer value by way of EFT (see attached document).
6. A statement from the pension provider that the policy is an additional voluntary contribution fund and that as administrators of this fund, the pension provider has ensured that the policyholder qualifies for options under Section 784A of the Taxes Consolidated Act, 1997.
The amounts owed to the relevant ETB Superannuation Scheme are – 
Spouse's & Children's Scheme on DES Service
 

 €
Cost to restore 5 DES Strike Days




 €

Arrears of Contributions on Supervision & Substitution

 €
Cost of DES TWT Service





 €__________
Total   








 €
Part or all of your AVC fund may be transferred to be offset against the deductions from the lump sum.

I attach an advance notification form, to be completed by the company/individual making the payment, that has to be forwarded to the Pension Section by e-mail or by post in advance of any lodgements being made to (insert relevant ETB name’s) bank account.  The second form gives the details of the bank account and instructions in relation to the information required to be inserted with the payment in order that our Finance Unit can identify the payment.
There is no further tax relief available to the individual in respect of a transfer payment from one scheme to another. Individuals should be advised to seek independent professional advice prior to making any decision in relation to a transfer or to the level of benefit that a transfer payment may secure. There is no facility for refund of part or all of a transfer payment to an individual.

Before finalising a decision to transfer, you should satisfy yourself by obtaining independent financial advice, of the appropriateness of this course of action as it will not be possible to reverse your decision once taken.

Once you have decided to go ahead with the transfer, you should complete the attached Declaration and return it to the undersigned.
I trust this clarifies the position for you. Should you have any further queries, please do not hesitate to contact me.
Yours sincerely,

________________

<Insert Name>

Pensions Section

*A maximum pension is based on 40 years service. It can be a combination of actual and preserved service. Terms and conditions of the particular retirement scheme apply to the individual applying.

Transfer of Funds from an AVC Private Pension Product to a Defined Benefit Scheme

Declaration

I, ________________________ wish to transfer the current fund value of my pension contributions, in the __________________________________[Name of Private Scheme] in order to meet the cost of outstanding superannuation contributions and be credited with service in respect of the relevant ETB Superannuation Scheme.

I have read the letter dated DDMMYY from <insert name of ETB> which sets out the method by which the funds will be converted to reckonable service in year(s) and days under the terms of the ETB Teachers’ Superannuation Scheme/Education Sector Superannuation Scheme* (delete as appropriate).
I am satisfied that I have considered the financial aspects of this transfer and authorise The Trustees of the relevant ETB Superannuation Scheme to proceed with the transfer.

Signed _______________________


Date: _________________ 

