SAMPLE LETTER ON RESIGNATION

Apr 16


Members’ Superannuation – Member leaving/resigning before pension age 
Dear
The following is an outline of the options available to a member of the superannuation scheme on leaving service before normal pension age,

1. Where the member leaves not having accrued the minimum service for preservation of benefit (generally with less than 2 years’ reckonable service on leaving).
A member, on leaving, has effectively 3 options

(i)
If the member intends returning to employment covered by this scheme, then s/he need do nothing in regard to his superannuation, and, on return s/he will accrue further service. The earlier service will be taken into account for calculation of benefit on ultimate retirement.

(ii) If moving to another public service body that participates in the Public Service Transfer Network or the Local Government Transfer Network, she may transfer the service to that body. Should you wish to transfer you should contact the Personnel/Pensions Manager in the new employment to organise the transfer.

(iii) Apply for a refund of the contributions paid to the scheme. The refund payable is the total contributions paid by the member less 20% tax charged on those contributions. When a member pays pension contributions by deduction from salary, tax relief at source is granted, however under Revenue rules if the person on leaving claims back his/her pension contributions tax at the appropriate rate must be charged on the contributions being refunded.  If you wish to claim back your pension contributions, you should contact the Pension Section at the address given below.
2. 
Where the member leaves service, before pension age but has accrued the minimum service for preservation of benefit (generally has more than 2 years’ service) a refund of contributions is not available.

A member in this situation, on leaving, has the following options:
(i)
If the member intends returning to employment covered by this scheme, then s/he need do nothing in regard to his/her superannuation, and, on return s/he will accrue further service. The earlier service will be taken into account for calculation of benefit on ultimate retirement.
(ii) If the member never returns to any public service employment, then a preserved benefit based on the accrued service will be payable on reaching Preserved Pension, (Preserved Pension age is, in general, age 60 in the case of a person whose employment commenced before 1 April 2004 and who is not a new entrant as defined in the Public Service Superannuation (Miscellaneous Provisions), Act 2004, OR age 65 in the case of a person who is a new entrant under that Act.). N.B. A member who has left service must apply for the preserved benefits. Application should be made at least 3 months before reaching pension age.  Increases in pensions are awarded by the Minister for Education and Science with the consent of the Minister for Finance.  The application of the increase is based on parity which means that, where increases paid to serving staff are being passed on to pensioners, the pension increases are effective from the same date as the increases being paid to the serving member.  In practice, all general pay increases since 1986 have been passed on to pensioners on the same basis as to serving staff.  In the case of special pay increases for serving staff, some may be passed on to pensioners and others may not.
(iii) Transferring Service: If moving to another public service body that participates in the Public Service Transfer Network or the Local Government Transfer Network, she may opt to transfer the service for pension purposes to that body. Should a member wish to transfer s/he should contact the Personnel/Pensions Administrator in the new employment to organise the transfer. (A member’s decision on whether to transfer service to the new employment or preserve benefit in the former employment will be influenced by a number of factors including potential pay progression; whether benefit in one or either scheme is integrated with Social Welfare benefits; whether membership of the Spouses & Children’s Pension Scheme applies. (It is important that the member discuss these and any other pension issues with the Scheme administrators before deciding to formally transfer service.)
(iv) Death before benefits become payable: Where a person has left the service with eligibility for preserved superannuation benefits, and dies after leaving but before reaching pension age, certain benefits become payable. A preserved death gratuity based on actual service accrued, is payable to the former member’s legal next of kin, on production of Grant of Probate or Letters of Administration. A Spouse’s Pension may also be payable to a surviving spouse. (The spouse’s pension is payable subject to the spouse satisfying the necessary conditions. In particular, where the member was a member of the original Spouses and Children’s Scheme, the member’s marriage to the surviving spouses must have taken place prior to the member’s resignation as a scheme member.)

3. Pension Adjustment Order

Your pension benefits and those of your spouse could be affected if a Court has granted a Pension Adjustment Order in the course of divorce or judicial separation proceedings.  If a Pension Adjustment Order has been made in relation to your benefits, further information on its effects and operation may be obtained from the Department’s Pensions Section, contact details for which are set out below.
4. Important: Contact Details of former Scheme member:
A scheme member who has left service and who has not taken a refund of contributions, or who has not transferred his service to another public service scheme, or who has not availed of Cost Neutral Early Retirement Benefits, should notify the Pension Section of any change of his/her address. This will enable the Pension Section to make contact with the former scheme member should it need to do so. The onus rests on the Scheme member to ensure that the scheme administrators have an up-do-date home address for him or her. 
5. Pension Section Contact details:

XXXXXXX ETB
Pension Section
XXXXXXX
XXXXXXX
XXXXXXXX

e-mail:  XXXXXXX.ie



Please quote your Personal Public Service Number (PPSN) and/or your staff number on all of your correspondence.
Yours sincerely 

________________
Pensions Section

