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	Public Sector Employment- PENSIONABILITY


	NB:
	Any delay in returning this Form fully completed may result in your being assigned to 

the incorrect pension scheme


On commencement date OR re-start date of employment with <insert ETB name> you must complete this Form in Block Capitals
	Name:
	ETB Post Title:

	DOB:
	PPS Number:

	Landline:

Mobile:
	Email:

	Start Date (this post):
	Day or Night Work:

	School/College/Centre Name:


	PART A:

Is this your first post of employment in the Public Sector?    Yes (  [If YES proceed to PART C]
                                                                                                             No ( 
If your first employment in the Public/Civil Sector commenced on or after the 1st January 2013 you will automatically be assigned to the Single Public Sector Pension Scheme.

	PART B (a): N.B. all questions relate to service in the Republic of Ireland only
Did you commence employment in the Public Sector before the 01/01/2013?     Yes (            No (
Have you had a break in service of more than 26 continuous weeks since you started to work in the Public/Civil Sector?        Yes (            No (
If YES, what was the period of the break in your employment? From _____________ To _______________

What was the name of that Public Sector employer? ________________________________________________

If known, please provide the name of the Pension Scheme of which you currently are a member:

_____________________________________________________________________________________________________



	PART B (b):  HISTORY OF EMPLOYMENT IN PUBLIC SECTOR
The details given will dictate the Scheme you are assigned to and your retirement date will be according to the relevant Scheme Rules. 
Please ensure all dates are completed, to reflect all breaks in service

Employer

 Address

Title of post

Capacity 
e.g. P/T, TWT, PWT, CID, Career Break, unemployed, overseas, etc., 
From

To

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



	PART C:        N.B. all questions relate to service in the Republic of Ireland only

Is this your sole place of employment in the Public/Civil Sector? Yes (    No ( [If NO proceed to PART D]
If Yes, please sign below*                               

I declare that I am NOT in SIMULTANEOUS EMPLOYMENT.

I confirm that if there is any change in this situation, I will immediately contact the Pensions Officer of <insert name of ETB> and complete the necessary Form S46 as required.

Signed*:  ___________________________________________

	PART D:  N.B. all questions relate to service in the Republic of Ireland only
I confirm that I am working in more than one School/centre/College/Public Body at this time.
Name of other employer: ____________________________________________________________________________
Address: _____________________________________________________________________________________________
You will be required to complete Declaration Form S46 which will be forwarded to you.


	PART E: N.B. all questions relate to service in the Republic of Ireland only
Are you retired and in receipt of an Irish Civil/Public Sector Pension?    Yes (         No (
If YES, please contact the pensions section of XXETB on <insert phone number> immediately in order that Form S51 may be issued to you for completion.


PART F:  Notional Service
If you have been purchasing Notional Service in your last employment you must contact the Pensions Officer immediately to ensure that this is continued or ceased according to your Scheme Membership at the date of commencement of this post.
Declaration by employee: -
I confirm that the information that I have supplied is true and correct. I accept that it is my responsibility to advise my current employer/employers of any changes to my employment pattern.
Signature:  ___________________________________________
  Date:  _________________________   

Note: 
This Section of your Start Up Form will be forwarded to: -
<Insert Name of Pensions Officer>, Pensions Officer, 
Contact details:  <ETB Name>, <Address>, <Eircode>
<Insert phone number> <insert email address>
FOR ALL NEW APPOINTEES TO A PUBLIC SERVICE BODY
	Membership of the Single Scheme

OUTLINE OF STATEMENT REGARDING SUPERANNUATION PROVISIONS AND RETIREMENT AGES FOR ALL PEOPLE TAKING UP APPOINTMENT ON OR AFTER 1 JANUARY 2013 

The Public Service Pensions (Single Scheme and Other Provisions) Act 2012 introduces new superannuation and retirement provisions for public servants who are deemed to be members of the Public Service Pension Single Scheme (“Single Scheme”) in accordance with section 9 and 10 of the Act.  A copy of these sections is attached for your information.

NOTE TO HR Manager: delete either text box A or B before providing to appointee
(A. – not a Single Scheme member (generally appointed prior to 1 January 2013)
On the basis of the information supplied by you in relation to your previous Public Service employment history i.e. that 

(i) During the 26 weeks immediately preceding your appointment on or after 1 January 2013 you have been employed in a pensionable position in the Public Service, 

and 

(ii) You have been a member of a pre-existing scheme as defined in the above legislation during the 26 weeks

You are deemed not to be a member of the Single Scheme.  
OR

(B. – Single Scheme member (generally appointed after 1 January 2013)
On the basis of the information supplied by you in relation to your previous Public Service employment history i.e. that 

1. You have never been employed in a pensionable position in the Public Service

or
2. in the 26 weeks immediately preceding  your appointment on or after 1 January 2013 

(i) you have not been employed in a pensionable position (Note:  for the purposes of the legislation an individual who is on a career break or a leave of absence is deemed to be still in employment) in the Public Service 
and 
(ii) you have not been a member of a pre-existing scheme as defined in the above legislation

 You are deemed to be a member of the Single Scheme.  
HR Manager, [XX ETB]
Name: ____________________________________________  Block capitals

Signed: ___________________________________________   Date:  _____________________________________

Public Sector Employment- PENSIONABILITY

P

Form of Acceptance to be signed by appointee
Employment- PENSIONABILITY
The implications of the Public Service Pensions (Single Scheme and Other Provisions) Act 2012 have been explained to me.  A copy of the sections relating to “membership” has been given to me.  

I have considered those sections and I agree/do not agree (strike out as appropriate) with the decision in my case.  (If you do not agree with the decision, please state your reasons.)




Name: ____________________________________________ Block capitals
Signed: ___________________________________________   Date:  __________________________________
	Single Scheme

	
	
	Establishment and Membership of Scheme, etc.

	
	Scheme and membership.
	9.— (1) There is established a scheme, to be known as the Single Public Service Pension Scheme (in this Part referred to as the “Scheme”) whose terms and conditions are provided for by or under this Part.

	
	
	(2) The Scheme applies to public servants other than the following—

	
	
	(a) persons who are not Scheme members by virtue of section 10 ,

	
	
	(b) any person who has not attained the age of 16 years,

	
	
	(c) except in respect of a Scheme member to whom section 20 , 21 or 24 relates, any person after he or she attains the following:

	
	
	(i) subject to subparagraph (ii), the age of 70 years;

	
	
	(ii) where an age later than the age of 70 years is provided for by order under section 13 , such later age.


	
	Scheme member, etc.
	10.— (1) Subject to subsections (2) to (5), in this Part “Scheme member” means a person who is not serving in a public service body as a pensionable public servant on the day immediately preceding the operative date but becomes a pensionable public servant on or after such date.

	
	
	(2) Where—

	
	
	(a) on the day immediately preceding the operative date a pensionable public servant—

	
	
	(i) stands seconded from the public service to a body not in the public service (whether or not within the State), or

	
	
	(ii) is absent on leave with or without pay from the public service,

	
	
	and

	
	
	(b) that pensionable public servant is entitled to resume his or her office or position or another office or position within the public service,

	
	
	then that pensionable public servant shall not be a Scheme member on such resumption within the public service on or after the operative date and, accordingly, the provisions applicable in respect of his or her pensionable public service shall apply in the same manner as those provisions would have applied to such a pensionable public servant if he or she had been serving in the public service on the day immediately preceding the operative date.

	
	
	(3) Where—

	
	
	(a) a person duly receives a written offer of appointment as a pensionable public servant before the operative date and takes up that offer on or after that date,

	
	
	(b) subject to section 48 , a person was serving in a public service body as a pensionable public servant before the operative date and left the relevant office or position but, subsequently, takes up appointment as a pensionable public servant—

	
	
	(i) under the same contract of employment as he or she had been so serving under, or

	
	
	(ii) within 26 weeks after his or her last day of service before that date,

	
	
	or

	
	
	(c) a person stood admitted immediately before the operative date as a trainee Garda to the Garda College,

	
	
	and where—

	
	
	(I) but for this subsection, the person concerned would be a Scheme member, and

	
	
	(II) where paragraph (a) applies, the terms of the offer of appointment would be contravened if subsection (1) were to apply,

	
	
	then the person shall not be a Scheme member and the provisions applicable in respect of his or her pensionable public service shall apply in the same manner as those provisions would have applied to that person if he or she had been serving in the public service on the day immediately preceding the operative date.

	
	
	(4) Where at any time before the operative date a person was a member of the Oireachtas or the European Parliament or was a holder of a qualifying office but was not such a member or holder on the operative date, then, subject to section 48 , such person shall not be regarded as a Scheme member for the purposes of any superannuation benefit payable in respect of any subsequent membership of the Oireachtas or the European Parliament or the holding of any qualifying office.

	
	
	(5) Where on or after the operative date a pensionable public servant who is not a Scheme member ceases to serve in a public service body, then, subject to section 48 , that person shall, if he or she subsequently takes up a pensionable office or position within the public service, be regarded as a Scheme member in respect of such subsequent service unless he or she takes up appointment—

	
	
	(a) under the same contract of employment, or

	
	
	(b) as a public servant no later than 26 weeks following the last day of service prior to cessation.


Page 1 of 2

3

